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APPLICATION FOR LEAVE OF ABSENCE
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To the President of HOSEI University,
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I would like to apply for a leave of absence for the following reasons.
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/1 pledge that the student and guarantor have filled in the above.
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/1 confirm that the student information and guarantor information are the same as the contact details on file with the University.
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/I confirm I have checked all the items related to a leave of absence in the Hosei University Regulations on the back of this application.
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/T understand that once my application for leave of absence has been accepted, it cannot be withdrawn or changed.
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/ Submission after the deadline will not be accepted for any reason.
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/1 will pay the prescribed fees within the deadline even if I am on leave of absence.
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/T understand that students who take half-semester absence may not take courses during the period that includes the semester in question.
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/T understand that if my years of study for graduation are not fulfllled due to a leave of absence, I will remain enrolled and graduation will be withheld.
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/ When the period of leave of absence expires, I'll be reenrolled without any further procedure. I understand that if I wish to continue my leave of absence, I must apply
again.
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/1 have a scholarship but I have already made them aware of my leave of absence
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/T have a scholarship but I have not completed any procedures. I will contact my scholarship office immediately.
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/1 am on an teaching-training course but I have already contacted the course administrator.
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/1T am on an teaching-training course but I have not contacted the course administrator. I will contact the course office immediately.
O <J@ﬂ% iﬁ L/> /T am not on an teaching-training course.
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ZEZER (RFZEEE)  / Information about Leave of Absence
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/ Login information system (https://www.as.hosei.ac.jp/kyomu/UnSSOLoginControl) > “#/AE{HH > A4 WosskHiGh
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For students entering in Fall Semester
Period of Absence Deadline Enrollment Administration Fees Grades relevant the current academic year
Fall-Semester Absence 315t October (postmark valid) 50,000 yen +Membership fees(*) The Fall Semester grade become invalid.
Spring-Semester Absence 31¢t May (postmark valid) 50,000 yen The Spring Semester grade become invalid.

* Only in the first year of advancement to the fourth year, it is necessary to pay the alumni association fee.
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/If you take a leave of absence during the semester you enrolled in, you need to pay the full amount of the tuition fee. In this case, you don’t need to pay any fees for a leave of absence.

*3 %Hjﬁlﬁ / Submission destination
%'_%AJ‘ z=n / Faculty office

*4 %‘ ﬁ:ﬁ v \/E[\ b’@.‘ﬁlﬁ / Contact address
FHEAR N https//www.hosei.ac.jp/toiawase/  (Faculty office)
BSR4 78 10 https/www.hosei.ac.jp/campuslife/shogaku/  (Scholarship office)
ﬁﬂﬁk%‘zx https://www.hosei.ac.jp/kyoushoku_katei/toiawase/ (Teaching certification & Qualification office)
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/ Guidance for payment will be sent after approved. Students who already have payed fees for their leave of absence will receive refund guidance
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é_o /It is possible that a student can go up a grade or graduate despite taking a half-semester absence as they have met promotion/graduation requirements.
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(Leave of absence)
Article 36 Students who wish to take a leave of absence due to unavoidable reasons such as illness must submit an application for a leave of absence
with the signature of a guarantor for review and approval by the President.
2 The period of a leave of absence cannot be included in the registration period.
3 A leave of absence applies only to the academic year concerned, regardless of whether it is a year-long leave, Spring Semester leave, or Fall
Semester leave. Students wishing to extend their leave across two academic years may do so for up to two full consecutive years by submitting an
application for approval. However, rules on leave of absence taken by international students for compulsory military services back home have been
specified elsewhere.
4 The total period of leave students may take is four years. A Spring Semester leave and a Fall Semester leave are calculated as a half-year leave
each.
5 Students on leave are only allowed to return to the University at the beginning of the semester.
Article 36-2 (Deleted)

(Study during a leave of absence)
Article 36-3 Students on leave cannot take subjects at the University.
2 If students applied for a leave of absence to study at other universities, educational institutes other than universities, or universities or other
educational institutes overseas, and such applications were reviewed and approved for special reasons by the President, then the credits acquired
through such study may be recognized as credits for the University under Article 21-2, Article 21-4, or Article 35-3. However, the term of such
temporal leave cannot be included in the registration period at the University.
3 The procedure for study during a leave provided in the preceding paragraph is provided elsewhere.
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