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To graduate students in the Faculty of Science and Engineering,
INEHBFE KEBF

Graduate Schools Section, Koganei Campus
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Hosei University Grant Provisions in Domestic Conference Presentation for Graduate Students

1. #UXIRE Eligibility
BEAZIICHNTHRAR. RSFZTOIAZFRFE
*ERCEB URRIT DFEICIRD GESBORIF. (FERVFIARTD
*ERDORREE/HB THIOBESDEURNCDNTIE., BRIICAZIRIBUITHESRI DS
Graduate students who present their own papers in academic conferences in Japan
*This grant is meant only for the student who makes a formal presentation in the conference. (Ineligible for those who

operate equipment or just attend the conference)
*In the case of the participation given by more than one student, applicants should contact Graduate Schools Section in
advance to confirm how it will be covered by the grant.
2. NRZFX Eligible conference

BAEMEBCERSNLCEEREDEARAZEFEECNICETDIED

*BEEMNRRE, BR/IR, FTER, BERDBSIIZAMIRM

Only for nationwide-scale or similar scale conferences in Japan, registered in Science Council of Japan

*Conferences held in Tokyo, Kanagawa, Chiba and Saitama are ineligible

3. #6{4£% The amount of grant

FH1ANCOE BFE 1 OZRAUVEL. ZORELFERFIIVHET D, EEL. EHODOMHBADTRERIBEIC
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As a general rule, the application is accepted once in every academic year and maximum amount is
30,000 JPY. However, additional applications may be accepted when the grant can afford to make
multiple payments. In this case, the amount of grant and how to make application will be announced by
the bulletin board, etc. The grant will cover the actual expenses of transportation and accommodation
fees.

* Applicants are not allowed to add expenses incurred by participating in two or more conferences for one application.

* The approved amount may differ from the application total. The domestic travel expense is calculated by the usual
special-rate for students, which is based on the fare between major stations.
4, BHES Documents to be submitted
D FEAREMEPHFE (FEHAXR KFANA B CD
The Grant Application Form for Travel Expense ( [#& %X FormatA, B, CJ )
@ ZINFKV R —ERPIES
The Registration Sheet for Payment Recipient
@ FARE (RSB (FHERAX KA CJ [CHBOIEYITD)
Original receipts, attached to Format C
@ FRTOTSLOIE— (ZRB, HEBR. Ri5. ARE. ARBIEED CSIE6D
Conference program is required on which the conference name, period, venue, presenter and the title of
paper are described.

[(F=Z518] Notes on application
@ BE. BoBOHZ (BEN. ABNREFIZMHBIRN
Only transportation and accommodation fee are eligible (ineligible: meal charge and hot-spring taxes, etc.).
(BaE&]
S BBREOLRIE. 1:8150H&ETD

The upper limit of domestic accommodation fee is 10,000 yen per night.
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O ZERHBBAITICEBNESIDICHICIE, BRERFEFASIHBMUAICEATIMNEN D DHEDH. FIBZR
Hd
Staying at accommodation from the previous night is permitted only if the applicant needs to depart from the main
station (airport) before 8:00 A.M. in order to arrive at the venue by the opening time of conference.

O ZARRTRICEEL. BRIRFNOFESHTFE1 1 BURICEDIBEDH. EBZRDD
Staying at accommodation after closing of conference is permitted only if the applicant arrives at the main station
(airport) after 11:00 P.M. if he/she departs the venue after closing the conference.

S RBEFJERRFDOZFARBRINVI CORERBOFEESZER LI T, (BB~RERREOER. FPI115
FODEA. J')—VREIIZHEXARMN)
The usual student special-rate for the shortest path from the main station to the venue of conference shall be applied
for domestic transportation. The transportation expenses between your home and the main station, stopover and
green-car charges are not acceptable.
KERREIL, PEENZFRAERIDCHES (FCIBEF) IIRBHINBFDTER (FHTEETB) &LFET,
(B - FAEHHRDIHE | RRER. IR, FEER, KSFRSE, MZEHOBE @ PBEZE. RBZEERE,)
The main station (airport) means long-distance-train arrival and departure station (airport).
(For example, In case of the Shinkansen: Tokyo, Shinagawa, Shin-Yokohama, Omiya and etc. In case of the
airplane: Haneda airport, Narita airport and etc.)
S MZEHOFABE. EENDDINIHZEE LSENRIBSICRORHD
Use of airplane is accepted only if it is economical or reasonable based on common sense.
S TURA RAH—R4EO. Suica « PASMO F v —IRIEART
Service charges such as prepaid card, Suica and PASMO are not acceptable.
NFRENEZREITLUCESDCE GENENENBDIEIXZE L)
Original receipts are required for grant payment. Please make sure to obtain them for each expense.
S BNEARB)DIEBIEAABEL. XA, Fig. FMHAB. BaEENeEEESNTNDCE
The acceptable receipt made out to the applicant, on which detail information such as applicant name, route, and date of
use or stay is also printed.
S HARBND-FETIFNLLCHESTE, BBRBEBRBEECLICHETLTESDCE
Even if the travel reservation for the group of participants is made by one representative, the receipt should be separately
obtained for each applicant.
S NyDRIGTTBULAALIES. IREREXEODATHIPE FEHEX KL CJ [CIBDHTD
If the travel reservation is made by the package tour, itinerary details should be also attached to "= %z Format C"
BB UG SMBIEZIDONNDDEND, BB ULHGIFER TIRZIDOHDNDIEDNZRTIT D
If staying at hotel before the opening date of conference, you need to submit the documents which state the
opening time of conference. If staying at hotel after closing of the conference, you need to submit the documents
which state the closing time of conference.
BRZESNE. Y0Y—HK, LYAND—-R AVUIAR, eREBi. Famit. FHFERFSIATY
Some expenses such as conference registration fee, taxi fare, rent-a-car fee, gasoline cost, expressway tolls,
baggage handling charge, and commission charge are not acceptable.
RN A RBKUBICIRIESHENES., RHZE5D
Supervisor's signature and his/her stamp should be printed on Format A and B.
ot D<M, PEBORITOENRA, ZIFTVYRY —BRPFEDILAICTIB IS,
The accepted grant will be paid through bank transfer just only to the applicant’s bank account. Applicants should
carefully fill in the Registration Sheet for Payment Recipient.
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